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1. Documentation of Academic, Co-curricular, and Extra-curricular

Activities and Achievements

The college has established a robust system for documenting student
achievements through various committees, including Cultural, NSS, NCC, R&R,
Eco Club, Red Ribbon Club etc. which collectively promote diverse student
interests. A dedicated Prize Committee, in coordination with departments and
faculty, identifies achievers through university gazettes and compiles their
accomplishments for the annual prize distribution function. Youth Festival
Committees maintain well-organized records and upload certificates to the
college website for future reference, ensuring efficient tracking and recognition

of student successes.
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2. Achievements of Staff on a Regular Basis

The college has developed a comprehensive documentation system to recognize
and reward staff contributions, thereby enhancing performance reviews, career
progression, and internal communication. Through a standardized online
submission process, validated by the respective Heads of Departments, staff
achievements are systematically recorded and highlighted in institutional reports,
publications, and digital platforms. Updates are regularly incorporated into service
books and personal files, with necessary documents submitted to the Directorate
of Higher Education for Career Advancement Scheme (CAS) purposes. Additionally,
the IQAC circulates a Google Form annually to collect information on staff
achievements—including publications, awards, and participation in refresher,
orientation, and faculty development programs. Staff members are required to
submit supporting documents to IQAC via email, ensuring accurate, transparent,
and up-to-date records. This structured system fosters a culture of appreciation,
excellence, and continuous professional growth within the institution.

3. Documentation of Staff Achievements through ACRs

Appendix-IvV

HIMACHAL PRADESH GOVERMNMENT
EDUCATION DEPARTMENT

ANNUAL PERFORMANCE BASED APPRAISAL

{with API scores bases on PBAS as per UGC Regulations 2010)
(FOR ASSISTANT PROFESSORS/ ASSOCIATE PROFESSORS IN COLLEGE CADRE)
MName of the College through which ACR is submitted

Appraisal of work and conduct of Dr_/Shri/Smt/Kumari
Submitted for the year/session
PART-1
PERSOMAL DATA
(To be filled up by the Assistant Professor/ Associate Professor)

Full Name (in Capital letter)
Father/Husband name

Employee Code

Subject for which Appointed

Date of appointment(in College Cadre)
Current Designation

Present Pay Band with Grade Pay
Date of Promotion [ if any, during past one year)
Qualification

(a) Academic Diwvision

(b) Professional

(c) Research Degree

Date of Birth D DM M Y ¥ ¥ Y In words

LI [ [ T T T 1

Permanent/Quasi-permanent)/ Temporary/ Contract
College/Colleges in which served during the
year with specific duration

Roll no [ with session) & Date of passing of Departmental Exam
Hindi subject : Cleared / exempted (mention details)

Any other major assignment in addition to
Teaching. (e.g. Offi. Principal, etc.)

Permanent Address(With Pin code)

Land line telephone No. ... Mobile No




SUMMARY OF AP| SCORES /i

Criteria

Total- AP|
Score for
Assessment

Period

reported in
self appraisal

Total- APl Score
reported by
Principal

( total of agreed
score + total score
assessed by
Principal  after

disagreeing |

Teaching, Learning and Evaluation related activities.
Total Max. Score = 125 ; Min, Score required= 75

Co-curricular, Extension, Professional development

elc.
Total Max. Score = 25 ; Min, Score requireds 15

Total 4l
Min, Total Annual Score under categories | &ll=

100

Research and Academic Contribution

For stage 1 to stage 2 : min5 / year, For stage 2 to

stage 3 : min, 10 / year, For stage 3 to stage 4 .

min.15 / year, For stage 4 to stage 5 : min.20 / year
(where stages 1,2,3,4 & 5 correspond to scales with
AGP of Rs, 6000,7000,8000,9000 & 10000 respect)




4. Documentation of Staff Achievements through Service Books

Updating employees record though Online E-Service Book

GOVERNMENT OF HIMACHAL PRADESH

Section « A (FORM1:Employee Persanal Information)

ind Name A R Geoder

Category
Blood Grouy
Height in cm)

Home State

Pormanent Addregs
Bloek

District Simiau

Stafe HIMACKAL FRADESH
Pincade
Phooe
Mabls

Lmad S o . W
Section - C (FORM:S:Esmployee Family Detsiks)

Member Relation Member Job Status

> 24 Faternd ot Ry: 129904PNGRYS Pacof ol

[ramaction  OffceName  Desigaatia: rder ale Urger No Iemarks Dateol sk
Inctement  Pay
Service togularisad aftor completion of contruct period on dated 0

Q025 FN

Type

OF oy 57700
Servca requiarisad aher compintion of o year cortraztsenvican Pay 270
Matein Lavel 10 Coll 1

WA A pal
fice Onosyear contract renew from 280112024

fucord

20 Jon 2004 34620

i 200 30520
Contriet Ronew On datod 2010172024 with Annual Incroase {82Y 60 tho
BT700 1.8, 17005

T4 g
olfco oo yoar confractunl sarvien vorffod wod 240112023 o 210112024

o

02004 %670

I es, v
Survies voriod w o 280112023 1o 21012024

EONA- Jolned v
Koty

3]

60/ Phy 100 By ) |28 02004 000
o0 datod 2001202 (FN)

e
1

| (FORM-¥:Enmplo

e (i

onve Defalls)

T e 10 uie Paied iyt MaeabHolf ay

Iy
11 toe 4124 ] (]

Henn

o

1 Wy 048

W o 2024 0 o

GE SERMANON PO SHYACHASRON TEHSH, RAJGARM

NIC- P
Pay Seale

TihLow 10

&T100«
162400

1100
182400

7100
1600

51100
1000

B110%
200

LIC Avalled

Nomination Defalls)

Name Shate Type Share Pereent  Addron
PRIVANKA CHAUHA o

Education

MAMA

Institution

HPU SHIMLA

Training Type nstitute Sponsored By Fromm ate
Incucten Trating ! SCERT SOLAN £RT
TRAINK

Section - G (FORM-3:Employee Joining Detals)
Appointment Date 2 Janat) Appointment Order

Jaining Date 28 Jon 2024 Desguation Name

Mode of Rectuitient Omet Clawy

Emplayee Type Lazneted

Inital Baske Pay Dite of Retirerent

GoICHI Number GplCplType

Gis Meaber

Scctlon - H (FORM-7:Emplayee Service DetailsPart]

Index-Card
 ——] L

SeNe. Transaction  Jola-Datg

Designation Jola-Offlee Area  Tlome  Welleve
Disriet - Dt

W hsssant Govt (o ) 5t ¥

Helleve To Offiee

Cader

lioe)

Orer Nore File Mo, 272207(2025) 6t 21052025 Emp Type: Ragular Gazotted Calre; Touching
CadroyClass; Class | Romarks:Servize gurtsed aflr complotion o contract period on dted 2204024 AN
7 Toesleond 20000 Ay

Calego Sangrah(HEDU) Sub
Frotmolin

Cier

ol on: 0512025 Fateend ot B 125080000008

Phondold

Tamed Teive Raiance: 1 Medthcal/alf Uy |eave Walance;

Sectlon = J (FORM-6;Employee Loun Detail)

Loan Name Letter No Aanction Date Sunction Amount Hetuen Dty

Sectlon « K (FORM-12:Employee ACR:Detls)

Accessment-Year Fromdute To-Dute Hemirks

Section « L (FORM-13:Emplayee AwardeDetails)
Dateaf Ayard Glyen AwardeType Awardebital|

Section - M (FORM«14:Emplayee Verification)

) eseoy, o hattheiforatio e het e e i comnec b hebes of my hnow e,

Due 082020 Symature o Emplagea’ Oftfees

Mice

Fonplayee Name — MANOJ KUMAR

Emplayee Code o

Devlgnation Astitait Profoasce (Mysial

fidyoion)

el Detpilpmns

D lgnatho

NI




(i) Updatin of employees record though Offline Service Book

\

\

< \ Pay in substanive Post \__

|

Signature & Designation

of
371

state
transfer
other

or

Name of Pos!

substantive or

or other

office

under the Pay.
attending officer.

promotion

dismissal etc

Govamment

Other Emoluments Faliing
Date of Appointment

oificiating
subDsiantive appoinmtment or

10 which debit
able

in attestation of coiumns
Reason of Termination such

or other attesting officer
to 8

Parmanent or Temporary
() whether Service Coumnts
for Pension Under Act
Signature of Governm
Servant
of the head of the office
Date of Termination

Appointment

18]

Reference of any recorded
punishmeant canire 1

Name and Duration of leave

Signature of the head of
taken.

officiating and whether

Whether

other
Signature of the
officer

officer
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5. Documentation of Staff Achievements through the Career

Advancement Scheme




